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1. OBIIME ITOJIOXKEHUA

1.1. Hactosimum [lonoxeHneM onpeaensiercs mopsaok o0paboTKH MepcoHaNbHBIX TaHHBIX
pa6otaukos I'KJIOV « JETCKHUI CAJ] Ne 12 IIIAXTEPCKOI'O M.O.» JTHP.

1.2. O6paboTka MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISCTCS MUCKIIOYUTEIHHO B
Hensix obecrieyeHus: COOMIOICHHUS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJACHCTBUS
paboTHMKaM B TPYIOYCTPOMCTBE, MOIXY4eHUH OOpa3oBaHUS M MPOJBMKEHHHM MO CIyxOe,
ofOecrieueHHs JMYHOM Oe30macHOCTM PpPaOOTHUKOB, KOHTPOJIA KOJMYECTBA M KauecTBa
BBITNOJIHSAEMON pabOThl M 0OECTIeYeHUSI COXPaHHOCTH UMYILIECTBA.

2. OCHOBHBIE INIOHATHUSA. COCTAB IEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

2.1. 1ns ueneit Hacrosiero [lonoxeHust UCIONIBb3YIOTCA CIIE1YIOIIME OCHOBHbBIE MOHSATHUS:

- MepcoHAJIbHbIE JaHHbIe - JT00as WH(OPMALKs, OTHOCAIIASACS K MPSIMO MU KOCBEHHO
OTIpeIeIECHHOMY WJIU ompeaenseMoMy (u3nuecKoMy JMiy (CyObeKTy MepCOHANBHBIX JTaHHBIX)
(m. 1 ct. 3 DenepanpHoro 3akona ot 27.07.2006 N 152-®3);

- NepcoHAJIbHbIE aHHbIE, pa3pellleHHble CY0bEeKTOM MEePCOHAJbLHBIX JAHHBIX IS
pacnpocTpaHeHus, - IEPCOHAIIbHBIE JIaHHBIE, JOCTYIl HEOIPAaHUYEHHOI'O Kpyra JIMI K KOTOPbIM
NPEJOCTaBIIeH CYOBEKTOM IEePCOHAIBHBIX JAHHBIX ITIyTeM Jadd COorJiachsi Ha o00paboTKy
NEPCOHAIbHBIX  JaHHBIX, Pa3pElIEHHBIX CYOBEKTOM  MEPCOHAIbHBIX  JAHHBIX  JUJIS
pacrpocTpaHeHust B mopsiike, npeaycMorpeHHom denepanbubiM 3akoHOM OT 27.07.2006 N 152-
@3 (manee - mepcoHalbHbIE JaHHbBIC, pa3pelleHHble AN pacnpoctpaHenus) (m. 1.1. cr. 3
®epnepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

- OmepaTop - TOCYJapCTBEHHbI OpraH, MyHHULUNAJIbHBIA OpraH, HOPUIUYECKOE WIH
¢du3nyeckoe U0, CAMOCTOSTELHO WIM COBMECTHO C APYIMMH JIHMIIAMU OPTaHU3YIOIUE U (MIIN)
OCYILIECTBIISIOLIME O0pabOTKY MEpPCOHAIBHBIX JaHHBIX, a TaKkKe OMNpeeNsionme eln
00pabOTKH MEePCOHATBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOJJICKAIUX 00paboTKe,
JeicTBUS (Omepalnuu), COBEpIIaeMble ¢ NEPCOHAIBHBIMU JaHHBIMU (1. 2 cT. 3 denepanabHOro
3akoHa ot 27.07.2006 N 152-@3);

- 00paldoTKa NMepCcoOHANbHBIX JAHHBIX padOoTHUKA - J000€ AeiicTBUe (omepamus) Uiu
COBOKYIHOCTb  JIeHCTBMI  (omepammii), COBEpIIAeMbIX C  HCIIOJIb30BAaHHEM  CPENCTB
aBTOMATH3alMK WM 03 UCIOJIb30BAHUS TAKUX CPEJCTB C NMEPCOHAIBHBIMU JaHHBIMH, BKIIOUYAs
cOop, 3amuch, CUCTEMATU3aIUI0, HAKOIUIEHUE, XpaHEHUEe, YTOUHEeHUE (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUEHHE, MCIOJIb30BaHUE, Iepenady (paclpocTpaHEHHE, NPEJOCTaBICHHUE, AOCTYII),
o0Oe3nuunBaHue, OJIOKMPOBAaHUE, YJAJTIEHHWE, YHUUTOXKEHHE MEePCOHANbHBIX JaHHBIX (M. 3 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

- pacnpocTpaHeHHe NMEePCOHAJBHBIX JAHHBIX - IEHCTBUS, HANIPABJICHHbIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB HeolpeaeNeHHoMY Kpyry jull (m. 5 cr. 3 ®deaepanbHOro
3akoHa ot 27.07.2006 N 152-®3);

- MpeAocTaBJIeHHe MEePCOHATbHBIX JaHHBIX - JCHCTBUS, HANpPaBICHHBIE Ha PACKPBITHE
NEPCOHATBHBIX JIAHHBIX PAOOTHUKOB OMPEAEICHHOMY JIUILY UM ONpPEAEICHHOMY KpyTy JHIL (TI.
6 ct. 3 ®enepanbHoro 3akoHa oT 27.07.2006 N 152-03);

- 0JIOKMpOBaHHEe NEPCOHAJIBbHBIX [JAHHBIX - BPEMEHHOE IMpeKpaiieHue oO0paboTKu
MIEPCOHAIIBHBIX JTAHHBIX PAOOTHUKOB (32 MCKIIFOYEHHEM CIIydaeB, eciu o0paboTka HeoOXoauma
JUISl yTOYHEHUS TIEPCOHANIBHBIX TaHHBIX) (11. 7 cT. 3 denepanbHoro 3akoHa ot 27.07.2006 N 152-
@3);
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- YHMYTOKeHHE NePCOHANBbHBIX JAHHBIX - JCHCTBUS, B PE3YyIbTAaTE KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH COJEp)KaHHWE TNEPCOHANBHBIX [aHHBIX B HMH(OPMAIOHHON
CHCTEME IMEPCOHATBHBIX JaHHBIX PAOOTHUKOB M (MJIM) B PE3yJIbTaTe KOTOPHIX YHUYTOXKAIOTCS
MaTepuaIbHbIe HOCHTEIH NIEPCOHABHBIX JaHHBIX pa0OTHUKOB (1. 8 cT. 3 denepallbHOTO 3aKOHA
o1 27.07.2006 N 152-®3);

- 00e31MYMBAaHUE IEPCOHAJIBHBIX JAHHBIX - JCHCTBUSA, B pE3ylbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BaHMS JIOMOJHUTENbHON HHGOpMAIUU ONpeAeTUuTh
MPUHA]JICKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY paboTHUKY (1. 9 cr. 3 ®dexepanbHOro
3akoHa ot 27.07.2006 N 152-D3).

2.2. Ecniu wHOe HEe ycTaHOBiIEeHO TpymoBeIM KojekcoM P®, npyrumu denepaabHbIMU
3aKOHAMH, [IPH 3aKIIFOYSHUU TPYIO0BOT0 JOTOBOpA JIMIO, IOCTYMNAroIIee Ha paboTy, MPEeabsIBIsIET
paboronaTento:

- IaCIOPT WJIM UHOW TOKYMEHT, YJJOCTOBEPSIIOIINMI TUYHOCTD;

- TPYIOBYIO KHIDKKY M (M) cBeieHus o TpynaoBoi nestenbHoctd (CTHA-P wiu CT/-
[1®P), 3a uckitoueHUEM cilydaeB, KOT1a I0TOBOP 3aKII0YAETCs BIIEPBBIE;

- JOKYMEHT, NOATBEPKIAIOLIMNA PETUCTPALMI0O B  CHUCTEME HWHAUBUIYAIBHOIO
(mepcoHU(pUIIMPOBAHHOTO) YUETa, B TOM YHUCIIE B (hOpME ANEKTPOHHOTO JOKYMEHTA;

- JIOKyMEHTBI BOMHCKOTO y4eTa - JJIsi BOCHHOOOS3aHHBIX M JIUII, TIOJUISKAIINX MTPU3BIBY HA
BOCHHYIO CITYXkKOY;

- IOKyMEHT 00 00pa3oBaHuH U (WIH) KBAUTH(DUKAIMHA WU HATWYUH CIICIIHATBHBIX 3HAHUH -
Opyd TIOCTYIUIGHMH Ha paboTy, TpeOyoUlylo CHeNHaTbHBIX 3HAHWNA WM CHEIHaIbHON
MOJTOTOBKH;

- CIpaBKy, BbIaHHYyI0 opranamMu MBJI Poccum, o Hamuumuu (OTCYTCTBHH) CYTUMOCTH U
(unu) akTa yroJIoBHOTO MpecieloBaHus MO0 O MpeKpalieHH YTOJIOBHOIO Mpeciel0BaHus 110
PEeadMIINTHUPYIOIUM OCHOBaHMSAM (IIPU MOCTYIUIEHUM Ha PabOTy, K BBINOJHEHHIO KOTOPOH B
cooTBeTcTBUM ¢ TpynoBsIM KojiekcoM P® unu nHBIM (enepaabHbIM 3aKOHOM HE JOMYCKAITCS
JUIa, UMEIOIUME WM MMEBIIME CYIUMOCTb, IOJIBEpPralolluecs WIM [OJBEepraBIlnecs
YTOJOBHOMY TpecieaoBaHuio) (M. m. 6, 7/ AIMHUHUCTPATUBHOTO pPETJIaMEHTa, YTBEP)KIECHHOTO
[Tpukazom MBI Poccun ot 27.09.2019 N 660);

- CIpaBKy, BblJaHHYI0 opranamu MBJ[ Poccun, o ToM, sBIs€TCS WIM HE SBIISETCS JHLO
HOJBEPrHYTHIM aIMUHUCTPATUBHOMY HaKa3aHHUIO 3a MOTPeOJIeHHEe HAPKOTHUECKUX CPEACTB WU
NCUXOTPOIHBIX BELIECTB 0e3 Ha3HAayeHHs Bpaya JUOO0 HOBBIX IMOTEHIMAIBHO OMACHBIX
NICUXOAKTUBHBIX BEILIECTB, - NPU TMOCTYIUIEHMH Ha paboTy, K KOTOpOl B COOTBETCTBHH C
(denepanbHBIMH 3aKOHAMHM HeE JOMYCKAIOTCS JIMIIA, IOJABEPTHYThIE TAaKOMYy HaKa3aHHIO 0
OKOHYAHUS CPOKA, B TE€YEHHE KOTOPOIO OHM CUUTAIOTCS] MOJABEPTHYTHIMU aJIMUHUCTPATUBHOMY
HakazaHuio (m. m. 13, 14 AQMUHHCTpAaTUBHOTO perjiameHta, yrBepxkaeHHoro IIpukxazom MBJ]
Poccun ot 02.11.2020 N 746);

- JIOTIOJTHUTENIbHBIE JTOKYMEHTHI - B OTJAEIbHBIX CIIy4asX, MPeIyCMOTPEHHBIX TpymoBbIM
Kogekcom P®, wuHbMH ¢denepasbHBIMH  3akoHamH, yKkazamu IIpesugenra P wu
nocraHoBiieHus MU [IpaBurensctBa PO.

2.3. B TKJIOY «JETCKHUI CAJ] Ne 12 IIAXTEPCKOI'O M.O.» JHP cosgatorcs u
XpaHATCS CIEAYIOIINE TPYIIBI JOKYMEHTOB, COJIepIKaIlie TaHHbIe 0 pa0OTHUKAX B €IMHUYHOM
WU CBOJHOM BHJIE:

2.3.1. JlokyMeHTBI, coaeprKalre MepcoHaIbHbIC JaHHBIE PAOOTHUKOB:

- KOMIUIEKCHl JIOKYMEHTOB, COMNPOBOKIAIONIME Tporecc O(QOopMIIEHUS TPYIOBBIX
OTHONICHUH MIPU MpHEeMe Ha paboTy, epeBo/ie, yBOJIbHEHHH;
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- KOMIUIEKC MAaTepuajoB IO aHKETUPOBAHUIO, TECTHUPOBAHUIO, IPOBEICHUIO
co0ece0BaHUl C KaHAUIaTOM Ha JOJHKHOCTH;

- IOJJIMHHUKHU U KOIMHU MTPUKA30B (pacnopsKEHUil) 1o Kajapam;

- JUYHBIC JIeNla, TPYAOBbIC KHUXKH, CBEIECHHUS O TPYIOBOH IESITEIBHOCTH PAOOTHHKOB
(CTA-P);

- JIena, coJieprKale MaTepralbl aTTecTaluii paboTHUKOB;

- Jlena, coJieprKallie MaTepralibl BHYTPEHHUX Pacciel0BaHuil;

- CIIPaBOYHO-UH(OPMALIMOHHBIN OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KypHAJbI);

- TOJUIMHHUKM ¥ KONUU OTYETHBIX, AHAIUTUYECKHMX M CIPABOYHBIX MAaTepHAaJIOB,
nepenasaeMbix pykooactBy IKJIOY «IETCKUM CAJl Ne 12 ITAXTEPCKOI'O M.O.» JTHP,
PYKOBOAMTEISAM CTPYKTYPHBIX IOJIpa3ielICHUN;

- KOIIMM OTYETOB, HANpAaBISEMbIX B TOCYJapCTBEHHbIE OpraHbl CTaTUCTHKH, HAJIOrOBbIE
MHCIEKIUH, BBILIECTOSIINE OPraHbl YIPABICHUS U IPYTHe YUPEKICHUS.

2.3.2. JlokyMeHTaI¥s 10 OpraHu3auy paboThl CTPYKTYPHBIX MOpa3AeeHui:

- TMIOJIOKEHHUSI O CTPYKTYPHBIX MOPA3ACTICHUsX;

- TOJIKHOCTHBIE MHCTPYKLIUU PAaOOTHHUKOB;

- TIpHKa3bl, PacIoOpsDKEHHs, yKasaHus pykoBoacta I'KJIOY «JIETCKHUH CAJ Ne 12
TAXTEPCKOI'O M.O.» I1HP;

- JOKYMEHTBl IUIAHHPOBAHHUS, Y4eTa, aHalu3a M OTYETHOCTH IO BONPOCAM KaJpOBOM
paboThL.

3. ObPABOTKA INEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

3.1. UcrounukoMm uH(popManuu 000 BCeX MEPCOHAIBHBIX JAHHBIX PAOOTHUKA SIBISAETCS
HEMOCPEACTBEHHO paboTHUK. Ecnu mepcoHanbHbIE aHHBIE BO3MOXKHO MOJYYUTh TOJIBKO Y
TpeTbeil CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh 3apaHee B NMUCbMEHHOW ¢opMme yBeIoMJIeH 00
3TOM M OT HEro JOJDKHO OBbITh MOJIyYUeHO NUChbMEHHOe coryiacue. Paboromarens o00s3aH
CcOoOOIINUTh, pPAOOTHUKY O LENSAX, MPEANojaraéMbIX HCTOYHMKAX M CHOCO0aX TMOJyYEHHS
NEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOUIeKAIINX MOJTyUYEHUIO IEPCOHAIBHBIX JaHHBIX
U TOCIIEJCTBUAX OTKa3a padOTHHKA J1aTh NMHCbMEHHOE COoIlacue Ha WUX noiydeHue. Jlo Havana
00pabOTKM MEePCOHANBHBIX JaHHBIX paboTojarenb 00sf3aH yBEAOMUTh POCKOMHAA30p O CBOEM
HaMEpPEHUHU OCYILIECTBISATh UX 00pabOTKYy.

3.2. PabGoronaTens He MMeeT IpaBa IMoJydyaThb M 00pabaThiBaTh MEpCOHAJIbHBIE JTaHHBIC
pabOTHHKAa O €ro pacoBOW, HAIMOHAJIHHOM NPUHAAJIECKHOCTH, TOJUTHUYECKUX B3TJIsAaX,
PEUTHO3HBIX M (WIOCOPCKUX YOCKICHUSAK, COCTOSHHHM 3I0pPOBbS, WHTHMHOW JKH3HH, 32
UCKIIFOYEHHEM  CIIy4aeB, NPEeAyCMOTPEHHBIX TpynoBeiM kojekcoM PO wu  npyrumum
beneparTbHBIMU 3aKOHAMH.

3.2.1. O6paboTka nepcOHANBHBIX TaHHBIX, Pa3pELICHHBIX U pacCIpPOCTPaHEHUs, U3 YHCIia
CHeLHaNTbHbIX KaTeTOpHi MEepCOHAJIbHBIX JAHHBIX, yKa3aHHbIX B 4. 1 cT. 10 depepanbHOro
3akoHa oT 27.07.2006 N 152-®3, nomyckaercsi, eciu COOIIONAIOTCS 3alpeTbl U YCIOBHA,
npexycMoTpeHHsble cT. 10.1 ykazaHHoro 3akoHa.

3.3. PaGoronmatens He MMeEET IpaBa IMOJIydyaThb M 00pabaThiBaTh MEpPCOHAIBHBIC JTaHHBIC
pabOTHMKAa O €ro WICHCTBE B OOIIECCTBEHHBIX OOBEIWHEHUSX WM €ro MpogCOr3HON
NESITEIbHOCTH, 3a MCKIIIOYEHHEM CIIydaeB, IMPEIyCMOTPEHHBIX TpymoBeIM kKojekcoM P® wnim
UHBIMH (eliepanbHbIMU 3aKOHAMH.

3.4. O6paboTKa MEPCOHABHBIX JTaHHBIX PaOOTHUKOB paboTOmaTEsIeM BO3MOYKHA TOJIBKO C
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ux corjacus. VckiioueHne coCTaBIsIOT ciaydyau, MPelyCMOTPEHHbIE 3aKOHOaTebcTBOM PD (B
YaCTHOCTH, COTjache He TpeOyeTrcs Mpu HAIWYUK OCHOBAaHHMA W COOJIOJCHWH YCIIOBHUH,
nepevrucieHHbix B . m. 2 - 11 4. 1 cr. 6, m. . 2.1 - 10 4. 2 ct1. 10, u. 2 cr. 11 ®PeaepanbHoro
3akoHa ot 27.07.2006 N 152-D3).

3.5. Cornacue Ha O00paOOTKy MEPCOHATBHBIX MAHHBIX JIOJDKHO OBITh KOHKPETHBIM,
peIMETHBIM, HH(POPMHUPOBAHHBIM, CO3HATENIBHBIM U OJHO3HAaYHBIM (4. 1 cT. 9 degepanbHOrO
3akoHa oT 27.07.2006 N 152-®3). [IucekMeHnHoe coryiacue paboTHUKA HA UX 00pabOTKY ITOKHO
BKJIFOYATh B CeOsI, B YaCTHOCTH, CBEJICHUS, YKa3aHHbBIC B II. 11. 1 - 9 4. 4 cT. 9 Ha3BaHHOTO 3aKOHA.

3.5.1. Ecnu npenocraBieHue NepCOHANBHBIX JaHHBIX U (WJIM) MOJMydyeHUE paboToiarenem
coriacus Ha UX 00pabOTKY SBISIFOTCS 00S3aTeIbHBIMU, OH JIOJDKEH Pa3bsICHUTH PAOOTHUKY
IOPUINYECKUE TIOCIIEACTBUS 0TKA3a UX MPEJOCTaBUTh U (UJIM) AaTh COTJIacHe HAa 00paboTKy.

3.6. IlucbmenHoe cornacue pabOTHMKa Ha 00pabOTKY NEPCOHAIbHBIX JIaHHBIX,
pa3pelIeHHbIX IS PaclpoCTpaHEHUs, O(GOpPMIIIETCS OTACIBHO OT JPYIHX COIVIACHH Ha
00paboTKy ero mepcoHanbHBIX NaHHBIX. [Ipu 3TOM cobmoatoTes ycaoBus, MPEAyCMOTPEHHBIE,
B uvactHoctd, cT. 10.1 ®enepambHoro 3akoHa ot 27.07.2006 N 152-®3. TpebGoBanus k
COJIEp’KaHUIO corjiacus Ha OO0pabOTKy NEpCOHANBHBIX MHAaHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MEPCOHANBHBIX JAaHHBIX JUIsI paclpocTpaHeHus, yTBepxkaeHbl [Ipukazom PockomHamzopa oT
24.02.2021 N 18.

3.6.1. ITucebmenHoe coryiacue Ha 0OpabOTKy NMEPCOHAIBHBIX JAHHBIX, Pa3PEHICHHBIX JUISA
pacnpocTpaHeHusi, pPaOOTHHK WPEIOCTaBIseT padoTojaTeNto JIMYHO JuO0 B  dopme
JIGKTPOHHOTO JIOKYMEHTa, MOJIUCAHHOTO JJCKTPOHHOW TOAMKMCHI0 C HCIOJb30BAHUEM
nH(pOpMaIMOHHOHN crcTeMbl PockoMHaa30pa.

3.6.2. PabGoromarens 00s3aH He TO3/[HEE TpeX pabO4YMX JHEH C MOMEHTa MONy4YeHHS
YKa3aHHOTO COTJlacusl OMyOJMKOoBaTh WHGOpPMAIUI0 00 YCIOBUSAX 00pabOTKHU, O HaTUYUU
3aMpeToB W YCJIOBHM Ha 0OpabOTKY HEOTPaHWYEHHBIM KPYTOM JIMIl TEPCOHATBHBIX JAaHHBIX,
pa3pelIeHHBIX AJIs PACIIPOCTPAHECHHUS.

3.6.3. Cormacue Ha 00pabOTKy TEPCOHAIBHBIX JIAHHBIX, pa3pEHICHHBIX A
pacmpocTpaHeHHsl, TpeKpamaeT CBOe JJCHCTBHE C MOMEHTa MOCTYIJICHHS pPabOTOIaTeIIo
TpeOoBaHUS.

3.7. PaGoruuk TKIOY «JIETCKUM CAJl Nel0 IIIAXTEPCKOI'O M.O.» JIHP
MpEJCTaBIsIeT B OTIEN KaJapoB JOCTOBEpHBbIE CBeAeHHs O cebe. OTmen KaapoB MpoBepsieT
JIOCTOBEPHOCTH CBE/ICHUH.

3.8. B cootBercTBUM co cT. 86 TK P® B memsx obecrieueHus: mpaB U cBOOO yelloBeka U
rpaXxaaHuHa paboTojgaTeNlb W €ro MNpPeACTaBUTENNd MpH 00pabdOTKe MEepPCOHATBHBIX JIaHHBIX
pabOTHHKA JOJKHBI COOJIIOIaTh, B YaCTHOCTH, CIICIYIOIINE O0ITHe TpeOOBaHNUS:

3.8.1. Ilpu onpenenennn oObemMa U CoiepKaHus 00padaThIBAEMbIX TIEPCOHATBHBIX TaHHBIX
paboTHHMKa paboTojaTenh JOJDKEH pykoBojcTBoBathesi Konctutynmeinn PO, Tpynosim
kogekcoM P® u uHbIMU eaepanbHBIMU 3aKOHAMHU.

3.8.2. Ilpu mpuUHATHUN pELICHUH, 3aTparuBarOIIUX HHTEPECH pabOTHHKA, paboToaaTens He
UMEEeT IMpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX JAaHHBIX, MOJNYUYEHHBIX HCKIIOUUTEIHHO B
pe3yNbTaTe UX aBTOMATU3UPOBAHHOW 00paOOTKU WIIH AJIEKTPOHHOTO MOTYICHUS.

3.8.3. 3amuTa nepcoHaIbHBIX JaHHBIX pa0OTHHKA OT HEPAaBOMEPHOTO MX MCIOIb30BaHUS,
yTpaThl oOecreunBaeTcs pabdoToAaTe’eM 3a CUeT €ro CpeACTB B MOPSAIKE, YCTAaHOBJICHHOM
TpynoBeim komekcoM P® wu wuHbBIMEH QenepanbHBIMH 3akoHaMH. Paboromatenb o00s3aH
B3aMMOJICIICTBOBATh C TOCCUCTEMOW OOHapyXeHHs, TMNpPeAYNPEeKICHUS U JIMKBUAALUU
MOCNEACTBUM KOMIBIOTEPHBIX aTak Ha MHQOpMaIMOHHbIe pecypchl PD, B yacTHOCTH cO0OOLIATh
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O KOMIIBIOTEpHBIX MHIMJEHTaX, M3-3a KOTOPBIX MPOM30IJa HElMpaBOMEpHas Iepeaaya
(mpenocTaBieHHE, PaCIIPOCTPAaHEHHE, AOCTYII) IEPCOHAJIBHBIX JaHHbBIX.

3.8.4. PaGOTHUKM W HMX TPEICTABUTENH JOJDKHBI OBITh O3HAKOMJICHBI IMOJI PACIHCKY C
noxymentamu  TKJIOY «JJETCKHI CAJl Ne 12 IIIAXTEPCKOI'O M.O.» JIHP,
YCTAaHABJIMBAIOUIMMHU TIOPSAOK 00pabOTKM MEPCOHATBHBIX JAHHBIX, & TaKkKe 00 MX IpaBax H
0053aHHOCTSIX B 3TOM 00JaCTH.

3.8.5. PaGoTHUKM HE NOJKHBI OTKa3bIBaThCA OT CBOMX IPaB Ha COXPAHEHHE U 3aIIUTY
TalHBbI.

3akiroyaeMblii ¢ pabOTHUKOM JOTOBOP HE MOXKET COJIEp’KaTh IOJOXKEHHUS, KOTOphIE
OTPaHUYMBAIOT €r0 IpaBa W CBOOOJBI, YCTAaHABIMBAIOT CIy4ad OOPaOOTKH NEPCOHATBHBIX
JIAHHBIX HECOBEPILICHHOJETHUX (€Clidi MHOE HE MPEeAyCMOTPEHO 3akoHonaTenbcTBOM PD), a
TaKXe JIOMyCKAlOT B KAYECTBE YCIOBUS 3aKIFOUEHUS IOTOBOpa Oe3/1eiicTBIE paOOTHUKA.

4. IEPEJAYA NIEPCOHAJIBHBIX TAHHbIX

4.1. ITpu nepenave nepcoHaNbHbIX JaHHBIX PAa0OTHUKA paboTOAATENb JAOJDKEH COOI0IATh
cileAyronme TpeOoBaHus:

4.1.1. He coo0mars mnepcoHalbHBIE JaHHBIE paOOTHHWKA TpPEThe CTOpOHE Oe3
NUCHMEHHOTO COrjlacus paOOTHHKA, 32 UCKITIOUYEHHEM CITy4aeB, KOT/Ia 3TO HEOOXOIUMO B LENAX
IPENyNpPEeXACHUS yrPO3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
TpynoBeimM kosiekcoM PO uiu nHBIMU (eiepaabHBIMHI 3aKOHAMH.

4.1.2. He cooOuiath nepcoHasbHbIe JaHHBbIE Pa0OTHUKAa B KOMMEPUECKUX IIeNsAX 0e3 ero
nuCcbMEHHOTO cornacus. O6paboTKa NepCOHANbHBIX JAHHBIX pAOOTHUKOB B LEJSAX MPOIBUKEHUS
TOBApOB, paboT, YCIYT HA PHIHKE ITyT€M OCYIIECTBJICHHUS MPSIMBIX KOHTAKTOB C MOTEHIHUAIbHBIM
HOTpeOUTENEM C IMOMOIIBIO CPEACTB CBSI3M JIOMYCKAETCS TOJBKO C €ro IMpeiBapUTEIbHOTO
COIJIacHsl.

4.1.3. [lpeaynpeauTs Jinil, TOJYYUBIINX MEPCOHAILHBIE JTaHHBbIE paOOTHUKA, O TOM, YTO
9TH JAaHHbIE MOTYT OBbIThb HCHOJb30BaHbl JIMIIb B LEJSAX, JUISI KOTOPBIX OHHM COOOIIEHBI, U
TpeOOBaTh OT ATHUX JIUI] OJITBEPKAEHUE TOTO, UTO 3TO NMpaBUiIO coOntoAeHo. JIuna, noxy4yusime
NEpPCOHAIbHbIE  JlaHHble  paboTHMKA, O00sf3aHbl  COOJIIOATh  PEKUM  CEKPETHOCTH
(koH(UACHIIMAIBHOCTH). J[aHHOE MpaBUJIO HE PACHpPOCTpaHAETCS HAa OOMEH MepPCOHAIbHBIMU
JAHHBIMM PAaOOTHUKOB B TMOPSAKE, YCTAaHOBICHHOM TpymoBbIM KojekcoM P® u HHBIMH
benepaabHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh Nepeavy NepCcOHANbHbBIX JaHHBIX paboTHUKOB B npenenax ['KIOY
«21ETCKHI7I CAJl Ne 12 IMAXTEPCKOI'O M.O.» JJHP B COOTBETCTBHMM C HACTOSIIUM
[TonoxxeHreM, ¢ KOTOPbIM pabOTHUKH JOJIKHBI OBITH O3HAKOMJIEHBI ITOJ1 TOIHUCH.

4.1.5. PaspemaTh IOCTYN K TEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CHEIUATBHO
YIOJHOMOYEHHBIM JIMLAaM, MPU 3TOM yKa3aHHBIE JIHMIA JOJKHBI UMETh MPaBO MOIY4aTh TOJIBKO
T€ NMePCOHANIbHBIE IaHHbIE, KOTOPbIE HEOOXOIMUMBI JIJIs BHITIOJTHEHUS! KOHKPETHOH (DYHKITUH.

4.1.6. He 3ampammBath HHPOPMALIUIO O COCTOSIHUU 3/I0POBbsI PAOOTHHUKA, 32 UCKIIOUEHUEM
TEX CBEJEHHH, KOTOpble OTHOCATCS K BONPOCY O BO3MOYKHOCTH BBIMOJIHEHUS PaOOTHUKOM
TPYAOBOW (DYHKIIHH.

4.1.7. TlepenaBaTh TEepCOHANBbHBIC JaHHBIC PAOOTHHKA MPEJACTABUTEISIM PAOOTHHKOB B
HOpsi/IKe, YCTaHOBIEHHOM TpynoBbiM kojekcoM P® u uHbIMU (enepanbHbIMM 3aKOHAMH, U
OrPaHUYMBATH 3Ty HH(POPMALMIO TOJBKO TEMH [E€PCOHAIBHBIMU JIaHHBIMH, KOTOpbIE
HEOOXOAUMBI AJIs BBIIIOJHEHUS YKa3aHHBIMU MIPEJCTABUTENIAMU UX QYHKLINU.
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4.2. YcraHOBJCHHBIE PAOOTHHKOM 3ampeThl Ha mepenady (Kpome MpeaoCTaBICHUS
JIOCTyMa), a Takke Ha o0pabOTKy WM YCIOBUS 0OpabOTKM (KpOME IMOJy4eHHUsS JOCTYIa)
NEPCOHATIBHBIX JOAaHHBIX, Pa3pClICHHBIX Ui PACHPOCTPaHCHHA, HC ﬂeﬁCTBYIOT B ClIydasax
06p2160TKI/I NEpCOHAJIBHBIX AJAaHHBIX B T'OCYAapCTBCHHBbIX, OGH.[CCTBGHHBIX 1 HMHBIX HYGJ'II/I‘IHBIX
UHTEpeCax, OIPENEICHHbIX 3aKOHO1aTeIbCTBOM PD.

4.3. IlepconanbHble JaHHbIE pA0OTHUKOB 00pabaThIBAIOTCA U XPAHATCS B OT/AEJIE KaJpOB.

4.4. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh I1OJIyYEHbI, IPOXOJUTH JaJIbHEHIITYIO
00paboTKy U IepefaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCUTENSX, TaK U B 3JIEKTPOHHOM
Bujie (IIOCPEACTBOM JIOKAJIbHOW KOMITBIOTEPHOM CeTH).

4.5. Ilpu nonayyeHur NepcoHANbHBIX JAHHBIX HE OT pabOTHHUKA (32 UCKIFOUEHUEM CIIy4aeB,
NpeayCMOTpEHHBIX 4. 4 c1. 18 ®dexnepansHoro 3akoHa ot 27.07.2006 N 152-@3) paboronarens
0 Hayajga OOpabdOTKM TaKWX TEPCOHAIBHBIX MJAHHBIX O0s3aH TPENOCTaBUTh PAOOTHUKY
CIIETYFOIIYIO HH(OPMAITHIO:

- HauMeHoBaHue ((paMuiIMsl, UMs, OTUECTBO) U a/Ipec OlepaTopa WM ero MpeJCTaBUTEs;

- 1es1b 00pabOTKM NEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IepEeYEeHb NEPCOHATbHBIX JAHHBIX;

- [IpeIosaraeMble 1oJIb30BaTeIN EPCOHANIbHBIX JaHHbIX;

- ycraHoBieHHble ®DenepaibHbM 3akoHOM oT 27.07.2006 N 152-®3 mnpaBa cyObekra
NEPCOHATIBHBIX JAHHBIX;

- ICTOYHHUK NOJTYYCHUSA ICPCOHAIIBHBIX JaHHBIX.

5. A0CTYII K HEPCOHAJIBHBIM JTAHHBIM PABOTHHUKOB

5.1. IIpaBo moctyna K MepCcOHANBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- pyxkoBoautens 'KJIOY «JETCKHWI CAJ] Ne 12 HIAXTEPCKOI'O M.O.» JTHP;

- paOOTHUKHU OyXTralTepuu;

- CTapIlINil BOCIIUTATENb;

- IETIOTIPOU3BOIUTETb.

5.2. Padoruuk I'KJIOY «JJETCKHU CAJZl Ne 12 IIAXTEPCKOI'O M.O.» JHP, B
YaCTHOCTH, UMEET IPaBo:

5.2.1. TlomyuaTp JOCTYH K CBOMM IMEPCOHATBHBIM JaHHBIM U O3HAKOMIICHHE C HUMH,
BKIIOUasi TpaBO Ha O€3BO3ME3THOE TMONydyeHHE KOIMWUU I000M 3amucu, coaepiKaimield ero
MEePCOHABHBIE TaHHBIE, 32 UCKITIOYEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (eAepaTbHBIM 3aKOHOM.

5.2.2. TpeboBath OT paboTomaTeNss HCKIIOUEHUS WM HWCIPABICHUS HEBEPHBIX WU
HETIOJIHBIX TIEPCOHANBHBIX JIAHHBIX, a Tak)Ke JaHHBIX, OOpaOOTaHHBIX C HAPYyIICHUEM
TpeboBanuii TpymoBoro komaexkca P® wunum wHoOro ¢enepanbHoro 3akoHa. Ilpu oTkaze
paboToaaTenss UCKIIOUYNTh WU UCIPaBUTh MEPCOHAIBHBIC JTaHHBIE PAOOTHHKA OH MUMEET MPaBO
3a5BUTh B MHCHbMEHHOW (QopMe paboToAAaTEeNI0 O CBOEM HECOTJIACHU C COOTBETCTBYIOIIUM
o0ocHOBaHMEM Takoro Hecornacus. [lepcoHanbpHbIe JaHHBIE OIEHOYHOTO XapakTepa paboTHUK
UMEET MPaBO JIOTIOTHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.2.3. Tlonmy4ats oT paboromarenss CBEAEHHS O HAaWUMEHOBAHHHM U MECTE HaXOXICHHS
orepaTopa, CBEICHHS O JHUIaX (3a HCKIOYEHHEM PabOTHHKOB OIEparopa), KOTOpPbIe HNMEIOT
JOCTYM K MEPCOHATBHBIM JIaHHBIM WJIM KOTOPBIM MOTYT OBITh PACKPBITHI IEPCOHATIbHBIC JTaHHBIE
Ha OCHOBaHHUH JIOTOBOpA C ONEPATOPOM HJIM HAa OCHOBaHUH (pe/iepaibHOTO 3aKOHA.

5.2.4. TpeGoBaTh M3BEIICHHUs pabOTOAATEIEM BCEX JIMII, KOTOPBIM paHee ObLIN COOOIICHBI
HEBEpHbIE WJIM HEMOJHbIE IEepCOHANbHbIE JaHHble, 000 BCEX MPOU3BEACHHBIX B HHUX
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UCKJTFOUEHHSIX, HCTIPABIICHHUSX HITH JTOTIOJTHECHHSIX.

5.2.5. IonyuaTs MHPOPMAIUIO O CHIOCO0aX WCIONHEHHUS paboTonaTeieM OO0s3aHHOCTEH,
perycMOTpeHHbIX cT. 18.1 denepanpHoro 3akoHa ot 27.07.2006 N 152-D3.

5.2.6. TpebGoBarb mnpekpatuTh B J000€ BpeMms mepenady (pacnpocTpaHEHHeE,
NpeJOCTaBICHUE, JOCTYI) MEPCOHAIBHBIX JAHHBIX, Pa3pPELICHHBIX IS PACIpPOCTPAHECHUS.
TpeboBanue opopmisieTcsi B MUECbMEHHOM Buze. OHO JOJDKHO BKIIFOUYATh B ce0s1 (paMHITUIO, UM,
0T4eCTBO (IIPH HAJIMYHMH), KOHTAaKTHYIO HWH(}oOpMmaiuio (HoMep TenedoHa, aapec AIEKTPOHHOM
TIOYTHI WJIM TIOYTOBBIN aJipec) pabOTHUKA, a TAKXKE IMEPEUCHb NMEPCOHABHBIX TAaHHBIX, 00padoTKa
KOTOPBIX MOJUICKHUT MPEKPAIICHHIO.

5.2.7. OGxanoBaTh B YHOJTHOMOYEHHBII OpPraH MO 3allUTe MpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WIKA B CyJeOHOM TOPSJIKE HENpPaBOMEPHbBIC JCHCTBHS WM Oe31eiCcTBHs paboTomares
npu 00pabOTKE M 3aIIUTE €r0 MEePCOHATBHBIX TAHHBIX.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PET'YJINPYIOIUX
OBPABOTKY HEPCOHAJIBHBIX JTAHHbIX

6.1. Jluma, BUHOBHbIE B HapylIEHUM IMOJOXKEHUH 3akoHoAarenbctBa PP B obnactu
NEPCOHAIbHBIX JaHHBIX MPU 00paOOTKE MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA, MPHUBJIEKAIOTCS K
JUCLUIUIMHAPHON M MaTepUaIbHOW OTBETCTBEHHOCTH B IOPSJIKE, YCTAHOBIEHHOM TpYIOBBIM
kogekcoM P® wu wuHBIMM (enepa’dbHbIMH  3aKOHAMH, a TaKXKe [PUBJIEKAIOTCS K
aMUHUCTPAaTUBHOM, TPaXTAHCKO-IIPABOBOM MWJIM YIOJIOBHOM OTBETCTBEHHOCTH B IIOPAJKE,
YCTAHOBJICHHOM (peJiepaibHbIMHU 3aKOHAMH.

6.2. MopanbHblii Bpejl, NPUUYUHEHHBI PaOOTHUKY BCIEACTBUE HApYyIIEHUS €ro Mpas,
HapyLeHHUs paBuil 00pabOTKU MEPCOHANBHBIX JTAaHHBIX, a TAK)KE HECOOII0/IeHHs TpeOOBaHU K
3allUTE NEPCOHAIBHBIX TAaHHBIX, YCTAaHOBIEHHBIX DenepanbHbIM 3aKk0HOM 0T 27.07.2006 N 152-
@3, NOUIEKUT BO3MELIEHUIO B COOTBETCTBHM C 3akoHoAarensCcTBOM P®d. Bosmemenue
MOpaJIbHOIO BpeJa OCYIIECTBISETCS HE3aBHCHUMO OT BO3MEIICHMsS] MMYLIECTBEHHOI'O Bpela U
MOHECEHHBIX PA0OTHUKOM YOBITKOB.
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