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1. OBIIME INIJIOKEHUA

1.1. Hactosee Ilonoxenue o nopsiike yHUUTOKEHUS MEPCOHANBHBIX NaHHBIX B KOV
«JIETCKMI CAJl Ne 12 IIAXTEPCKOI'O M.O.» JIHP (mamee mo Tekcty — Ilonoxenwue)
YCTAQHABJIMBAET TMEPUOJUYHOCTh U CHOCOOBI  YHHUYTOXKCHHMS HOCHTEJCH, COJEepKallux
HEepCOHAIbHbIE JaHHbIE CYyOBEKTOB IIEPCOHANIBHBIX IaHHBIX.

1.2. enpto Hacrosiuero IlonoxxeHus sBisercs oOecredyeHUe 3aluThl MpaB U CBOOOX
BOCITUTAHHUKOB M PaOOTHUKOB Ipu 00paboTKe uX MepcoHaNbHBIX AaHHBIX B ['KJOY
«JETCKUM CAJ[ Ne 12 IIAXTEPCKOI'O M.O.» JTHP.

1.3. OcHOBHBIE OHATHSL, UCTIOJIb3YeMbIE B [losioxeHnn:

— CyOBEKT NEePCOHATBHBIX JAHHBIX — pAaOOTHUK U (MJIM) MHOE JIUIIO0, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOILIME IEPCOHANIbHbIE TaHHBIE;

— paboTHHK — (U3HYecKoe JIMIo, BCTynuBIIee B TpynoBble oTHomeHus ¢ ['KJIOY
«IETCKUU CAJT Ne 12 IITAXTEPCKOI'O M.O.» JTHP;

— MepcoHaIbHbIE JaHHble — HHPOPMaLKs, COXpaHEHHas! B JII0OOM (opmare, OTHOCSILIASICS
K OIIpEJeICHHOMY WJIU ONpe/AeIsieMOMY Ha OCHOBAaHUH TaKOM MHpOpMaLuu (HU3NYECKOMY JTUILY
(cyOBeKTy nepcoHalbHBIX MaHHBIX), KOTOpas camMa IO ce0e WIM B COYETaHUU C JPYroi
napopManueii, umeromeiics B TKJIOY «IETCKHI CAJl Ne 12 IIIAXTEPCKOI'O M.O.»
JHP, no3Bomsier uACHTUPHUIUPOBATH IMYHOCTh CYObEKTa IIEPCOHANBHBIX IaHHBIX;

— 00paboTKa MEpCOHANBHBIX MAHHBIX — JCUCTBHs (ONEpalnuu) C TEePCOHATBLHBIMU
JaHHBIMH, BKJItO4Yasi cOOp, CUCTEMATU3allNI0, HAKOIUIEHUE, XpaHEHUE, YTOUHEHHE (0OHOBJIEHUE,
U3MEHEHHE), UCMOJIb30BaHUE, PACIPOCTpaHEHHE (B TOM YHCIE Iepeaady), oOe3IHMYMBaHHE,
OJIOKMpOBaHKE, YHUUTOXKEHHUE EPCOHATbHBIX JaHHBIX;

— YHUUYTO)KEHHE MEPCOHAIBHBIX JTaHHBIX — JIEHUCTBUS, B PE3YIbTAaTE KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEp)KaHUE  TEPCOHAIBHBIX JAHHBIX B  HMH(OpMAaIMOHHOW  cHcTeMe
NIEPCOHAIBHBIX JAHHBIX WIM B PE3YyJbTaTe KOTOPBIX YHHYTOXAKOTCS MATEPUAIBHBIE HOCUTEIU
MEPCOHAIBHBIX JaHHBIX;

— HOCUTENIM NEPCOHAIbHBIX IaHHBIX — KaK JJIEKTPOHHbIE (IJUCKEThl, KOMIAKT-IAHCKH,
JIEHTHI, (hIIeII-HAKONUTENIU U JIp.), TaK U HEAJIEKTPOHHbIE (OyMasKHbIE) HOCUTENN MEPCOHATBHBIX
JTAaHHBIX.

1.4. Hactosimee Ilonmoxenue paszpaboraHo Ha ocHoBe @DenepaibHOrO 3aKoHa OT
27.07.2006 Ne 149-®3 «O6 wuHpopMmanuu, WHPOPMALMOHHBIX TEXHOJOTHAX M O 3alluTe
uHpopmanun», GenepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JAHHBIX» U
JPYTMX HOPMaTHUBHBIX MPABOBBIX aKTOB.

2. MIPABUJIA YHUUTOXKEHHUS HOCUTEJIEN, COOEPXKAIIINX ITEPCOHAJIBHBIE
JAHHBIE

2.1. VYHuYTOXEHHE HOCHUTENeH, COoAepXKalliX TepCOHANbHBIE JTaHHBbIE CYOBEKTOB
MEPCOHANIbHBIX JIaHHBIX, TOJPKHO COOTBETCTBOBATH CIEAYIOIIMM MPABUIIAM:

— OBITh KOH(PUACHIIUATHHBIM, HCKITFOYast BO3MOKHOCTh TIOCTIEAYIOIIETO BOCCTAHOBIICHUS;

— oQOpMISIThCST FOPUIUYECKH, B YAaCTHOCTH, AaKTOM O BBIICICHUU JOKYMEHTOB,
coJlepKalliX TepCOHaJIbHbIe NaHHbIE CYOBEKTOB MEPCOHANbHBIX JAHHBIX, K YHUUTOXKCHHUIO U
akTOM 00 YHHMYTOKEHUU HOCUTENEH, COJAep)KalluX IepCOHaJbHbIe JIaHHbIE CYOBHEKTOB
MEPCOHAIBHBIX JaHHBIX;

— IOJKHO MPOBOJUTHCS KOMHCCHEN N0 YHUUTOKEHUIO MEPCOHATbHBIX JaHHBIX;



— YHUYTOXXCHHME JOJDKHO KacaTbCsl TOJNIBKO T€X HOCHUTENIEH, COAEPXKAIIUX IEPCOHATIbHBIC
JTAaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIAaHHBIX, KOTOPBIC MOJJIEKAT YHUYTOKEHHUIO B CBS3U C
UCTEYCHHEM CpOKa XpaHEHUs, JOCTIKCHHEM LEeNH OOpabOTKM YKa3aHHBIX ITEPCOHAIBHBIX
JMAHHBIX JHOO YTpaTOod HEOOXOAMMOCTH B MX JOCTHXKCHHMH, HE JOMYCKas CIy4aifHOTO WIIH
IIPEHAMEPEHHOI0 YHUYTOKEHHUS aKTyaJIbHBIX HOCUTEIICH.

3. MOPSIOK YHUUTOXEHUSI HOCUTEJIEN, COJAEPKAIIAX NEPCOHAJIbHBIE
JAHHBIE

3.1. IlepcoHanbHbIe JaHHBIE CYOBEKTOB IEPCOHAIBHBIX ITAHHBIX XPAHATCS HE J0JIbIIE, YEM
ATOTO TPEOYIOT LeH UX 00pabOTKH, U MOAIEKAT YHUUTOKEHHIO 110 HICTEYEHUU CPOKa XpaHEHHS,
JIOCTUKEHUH 1LIeIel 00padOTKH UM B ClTyyae yTpaThl HEOOXOAMMOCTH B UX JOCTH)KEHUU.

3.2. Hocutenu, conepskaliye nepcoHaabHble JaHHbIE CyOBEKTOB MEPCOHAIBHBIX JaHHbIX,
YHUYTOXKAIOTCA B CIELUAIBHO OTBEJCHHOM IS ITHX Lesed MOMEUIEHHH KOMHUCCHEH 110
YHUYTOKCHUIO TE€PCOHAIBHBIX JAaHHBIX, YTBEPXKACHHOW mnpukazom aupektopa ['KIAOY
«IETCKUU CAJT Ne 12 IITAXTEPCKOI'O M.O.» JIHP (nanee — Komuccus).

3.3. Hocutenu, copeprkaliye nepcoHanbHble JaHHbIE CYyOBEKTOB MEPCOHAIbHBIX JaHHBIX,
yauuToxkatorca Komuccueidl B cpok, He mnpesblmatouiuii 30 gHEll ¢ JaThl UCTEUEHUS CpOKa
XpaHEHHs, TOCTHYKEHUS el 00pabOTKH MEePCOHAIBHBIX JaHHBIX JH0O0 yTpaThl HEOOXOIMMOCTH
B UX JIOCTUKEHUH.

3.4. Komwmccuss TpOU3BOAUT OTOOP OYMaKHBIX HOCHUTENCH TICPCOHATBHBIX JTaHHBIX,
MOJJIEXKALIUX YHUUTOKEHUIO, C YKa3aHUEM OCHOBAHMM Ul YHUUTOKEHUS.

3.5. Ha Bce oToOpaHHBIE K YHUYTOKEHUIO JOKYMEHTBI COCTABJIIETCSI aKT O BBLACICHUU
JIOKYMEHTOB, COJIepKallluX MEepCOHAJIbHbIE NaHHbIE CYOBEKTOB IEPCOHANBHBIX JaHHBIX, K
YHUYTOXXEHUIO.

3.6. B aKkTax o BBIIEICHUHU TOKYMEHTOB, COJEPIKAIIMX MEPCOHATIbHBIC TaHHbIE CyObEKTOB
NEPCOHAIBHBIX JIaHHBIX, K YHUUYTOXKEHHUIO U aKTaX 00 YHHUYTOXEHUH HOCUTENEH, coaepiKallux
NEPCOHAIbHBIE JaHHbIE CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX, UCIIPABIECHUS HE JJOMYCKAIOTCS.

3.7. Komuccus npoBepsieT HAINYUE BCEX JIOKYMEHTOB, BKIFOUEHHBIX B aKT O BbIIEICHUHU
HOCUTEJICH, CcOo/AepKallluX TIEepCOHAJIbHbIE JAaHHbIE CYOBEKTOB IE€PCOHANbHBIX JIaHHBIX, K
YHUYTOXEHUIO.

3.8. Ilo OKOHYAaHMU CBEPKU aKT O BBIAEIECHUHU JOKYMEHTOB, COAEpXKAIIUX MEPCOHAIBHBIE
JTaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K YHUYTOXKECHUIO MOJIMUCHIBACTCS BCEMU UJIEHAMU
Komuccun u yrBepxaaercsa NpopeKTOpOM 110 HapPaBJIEHUIO.

3.9. Hocutenu, conepikaiiye nepcoHagbHble JaHHbIE CyOBEKTOB MEPCOHANBHBIX JaHHbIX,
OTOOpaHHbIE JJIsi YHUYTOXKEHHS M BKIIIOUYEHHBIE B aKT, mocie npoBepku ux Kommuccueit
NepealoTCsl OTBETCTBEHHOMY 32 YHHUTOKEHUE JOKYMEHTOB B IIOMEIIEHHE OT/Iea KaJIpoOB.

3.10. VYHHUYTOXXEHHWE HOCHUTENEH, COJIep)KalluX IMEepCOHAIbHbIE JaHHbIE CYOBEKTOB
NEPCOHAIBHBIX JTAHHBIX, IPOU3BOANUTCS IOCIIE YTBEPKACHUS aKTa B MPUCYTCTBUU BCEX YJIECHOB
Komuccum, KOTOpbple HECYT INEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IPABUIBHOCTH U IIOJHOTY
YHUUTOKEHUS [IEPEUNCIICHHBIX B aKT€ HOCUTEJIEH.

3.11. YHuuTOXKEHHME INEPCOHAIBHBIX HaHHBIX, €CIM 3TO JOIYCKAETCS MaTepHUaIbHBbIM
HOCHUTEJIEM, MOKET MPOU3BOJIUTHCS CIIOCOOOM, MCKIIOYAIOIINM JalbHEHITYI0 00pabOTKy 3THX
NEPCOHANBHBIX JIAaHHBIX C COXPaHEHHMEM BO3MOXXHOCTM OOpaOOTKM MHBIX JIaHHBIX,
3a(UKCHPOBAHHBIX Ha MaTepUaIbHOM HOcHTeNe (YIaleHUE, BBIMAPhIBAHNUE).



3.12. YHUYTOXXEHUE HOCUTENEH, COIEpKAIIUX NEPCOHATBHBIE TaHHBIE, OCYIIECTBIAECTCS B
CJIEIYIOIIEM MOPSIKE:

— YHUYTOXXCHHE TEPCOHANBHBIX JaHHBIX, COJEPXKAIIMXCS HAa OyMaKHBIX HOCUTENSX,
OCYIIECCTBIISICTCS IMyTeM W3MEIbYCHHS Ha MEJIKUE YacTH, HCKIIIOYAONUe BO3MOXKHOCTh
MOCIIEAYIOMIETO BOCCTAaHOBIICHUST HWH(pOpMaIuu. M3MenpueHrne OCyIECTBISCTCS BPYYHYIO, C
MOCTEAYIOLEH YTUITU3alUEH;

— YHHUYTOXXCHHE TIEPCOHAIBHBIX JIAHHBIX, COJEPXKAIIMXCS Ha MaIlTMHOYUTAEMbIX
HOCHUTEJISIX, OCYIIECTBIISCTCS ITyTEM HAaHECEHHSI UM HEYCTPAaHUMOTO (PU3HYECKOTO MOBPEKICHUS,
HCKJIIOYAIOIIEr0 BO3MOXKHOCTH HX HCIIOJB30BaHUS, a TakKe BOCCTAHOBJICHHUS JaHHBIX.
BrimeykazanHoe gocturaetcs myreM JaeGopMHpOBaHUS, HAPYIICHHS EIMHON IEJI0CTHOCTU
HOCHUTEIS,

— TMOJUIeKAIIUe YHUYTOKCHUIO (aillibl ¢ TEPCOHAIBHBIMH JaHHBIMU CYOBEKTOB
MEPCOHAIBHBIX JaHHBIX, PACIOJIOKCHHBIE Ha JKECTKOM JWCKE, VYAAISIOTCS CpPeICTBaAMHU
OTIEpPAIIMOHHOMN CHCTEMbI KOMITBIOTEPA C MOCIEAYIOIIUM «OYHIIIEHUEM KOP3UHBIY;

— B cllyyae JIOMYCTUMOCTH MOBTOPHOro ucmnoib3oBaHusi Hocutens CD-RW, DVD-RW
NPUMEHSIETCd MPOrpaMMHOE yhaajeHue («3aTHpaHue») COACPKUMOro ITUCKa IIyTEM €ro
dbopMaTupoOBaHUs C MOCIEAYIONICH 3aMiChi0 HOBOM HHPOPMAIINK HA JaHHBIA HOCUTEINb.

4. HOPAAOK CAAYU MAKYJIATYPBI

4.1. JIokyMEHTbI 110 UCTEYEHUM CPOKA XpAHEHHS, JOCTUKEHHUM Lieneid oOpaboTKu Win B
cilyyae yTpaTbl HEOOXOAMMOCTH B UX JOCTM)KEHUM IOAJIEKAT YHUUTOKEHHIO IyTeM CHayu
OpraHu3alysIM, COOUPAIOIIMM BTOPCHIPbE (ITYHKTHI IpUeMa MaKyJIaTyphl).

4.2. BplueneHHbIE JOKYMEHTBI II0 aKTy O BBIIEICHUM JOKYMEHTOB, COZIEpXKAIIUX
NEepCOHANbHbBIE JaHHbIE CYObEKTOB NMEPCOHAIBHBIX TaHHBIX, K YHHUTOXXKEHHIO IMEpeNaroTcs K
YHUUYTOKEHUIO B YIIAKOBAaHHOM BUJIE.

4.3. JIokyMeHThI, MOJyIeKaIlNe BbIBO3Y, HE JOJKHBI COJEp)KaTh Oymary M KapTOH, He
IPUro/IHbIE JUId TepepaboTky; Oymary M KapTOH, IOKPBITHIE MOJIMATHIEHOM U JAPYyrUMHU
MOJIMMEPHBIMU TUIEHKAMU; MaTepHaJl, BBIACIAIOMNN IJOBUTHIE U TOKCUYHBIE BEILIECTBA.

4.4. JlokyMeHTBbI, OJIeXkAalle BbIBO3Y, HE IOJKHBI CO/IEPIKATh:

— Tpsilibe, BEPEBKY, LITIaraT U3 JyOsHBIX BOJIOKOH U MOJIMMEPOB;

— METJIMYECKHUE U JIEPEBSHHBIE U3AENUA, KYCOUKU CTEKIAa U KEPaMHMKH, KAMEHb, yroJb,
ciony, 1emiogaH, LeTyIon ], MOoJIMMEpHble MaTepualibl B BUJE M3AEIHHA (IUIEHOK, IpaHy’),
NEHOIUIACT, MCKYCCTBEHHYIO M HATYpaJbHYIO KOXY, KJIEEHKY, OUTyM, mnapaduH, OCTaTKU
XUMHYECKHX U MUHEPAJIbHBIX BEIIECTB U KPACOK;

— BJIQKHOCTh JOKYMEHTOB, MOJIeXkallias BbIBO3Y, JOHKHA ObITh He Oosiee 10 mpoeHToB.

4.5. Cnaua odopmisieTcss MPUEMO-CAATOUYHBIMU HaKJIaJHBIMH, JaHHbIE KOTOPBIX (ZaTta
Clayu, HOMEp HAaKJIaJHOW, BEC CIAaHHOI MakylaTypbl) yKa3bIBalOTCS B aKT€ O BbLICIECHUU
JIOKYMEHTOB, COJIEpKallliX MEepCOHAJbHbIE NaHHbIE CYOBEKTOB IEPCOHANBHBIX JaHHBIX, K
YHUUYTOKEHUIO.

4.6. Ilorpyska u BBIBO3 JIOKYMEHTOB OCYILECTBISIOTCA II0J KOHTpOJEM JIMILA,
OTBETCTBEHHOTO 3a 00eCIeueHHE COXPaHHOCTH JOKYMEHTOB CTPYKTYPHOTO MOJIPa3/IeICHUSI.

4.7. OToOpaHHBIC K YHUUYTOXKCHHUIO IOKYMEHTHI TIEpeT claueii Ha epepaboTKy B Ka4eCTBE
MaKyJaTypbl JOJDKHBI B 00s3aTE€IbHOM IOPSJIKE M3MeENbyaThCs A0 CTENEHH, UCKIIYarouen
BO3MOYHOCTb IIPOYTEHUS TEKCTA.



5. HOPAAOK O®OPMJIEHUA TOKYMEHTOB Ob YHUYTOXEHHUH
INEPCOHAJIBHBIX TAHHbIX

5.1. O0 yHWUYTOKCHHHM HOCHUTENICH, COAEpKAIIUX NepCOHAIbHBIE aaHHble, Komwuccus
COCTaBJISIET M TOJANMCHIBAET aKT 00 YHUYTOKEHMM HOCUTEJICH, COJAEpKAIIMX MEePCOHATbHBIC
JIaHHBIE CYOBEKTOB IEPCOHAIBHBIX JIaHHBIX, KOTOPBIA yTBepkmaercs aupekropom ['KOY
«IETCKMI CAJT Ne 12 IITAXTEPCKOI'O M.O.» JTHP.

5.2. AKT 00 YHUYTOXKEHHHM HOCHUTEJCH, ColepKalluX MNepCOHATbHbIE JaHHbIE CYObEKTOB
MEPCOHAIBHBIX JAaHHBIX, COCTABIISIETCS IO YCTAHOBJICHHOU (hopMe.

B axre yka3bIBaroTcs:

— J1aTa, MECTO U BPEMsl YHUUTOXKEHUS,

— JIOJDKHOCTH, (DaMUJIHH, MHUITMATEI WieHOB KoMuccuuy;

— BHUJ U KOJMYECTBO YHUYTOXKAEMBIX HOCHUTEJICH, COAECpPKAlIUX MEPCOHAbHBIE TaHHbBIE
CyOBEKTOB MEPCOHANBHBIX JAHHBIX;

— OCHOBAHUE JIJIsl YHUUTOXKCHHUS;

— cnoco0 YHHUUTOKEHHUSI.

5.3. ®dakT YHUYTOXKEHHS HOCUTENEH, COAepKalluX MepCOHANbHbIE JIaHHBIE CYOBEKTOB
MEPCOHANIBHBIX JIaHHBIX, (PUKCHUpPYETCs B JKypHaje ydeTa JOKYMEHTOB, I€peAaHHBIX Ha
YHUYTOXKEHUE. J[aHHBIA JTOKYMEHT SIBIISI€TCS JOKYMEHTOM KOH(PHUACHIIMAIBHOTO XapakTepa H
BMECTE€ C aKTaMHU XPaHUTCA B TOMEIICHHHM OTHeja KaJpoB B TeueHue oaHoro rona. Ilo
HUCTEYCHUU CpPOKAa XpaHEHUS aKT O BBIACICHUM JOKYMEHTOB, COJEpPKAIUX MEPCOHAIIbHbBIC
JaHHbIE CYOBEKTOB NEPCOHAIBHBIX MJAHHBIX, K YHUYTOXKEHHIO M aKT 00 YHHYTOXXEHUU
HOCHUTEJICH, coJepXKalluX TMepCOHANbHbIE JaHHbIE CYOBEKTOB MEPCOHANBHBIX JIaHHBIX,
nepenatrorcss B apxuB I'KIOY «JETCKUM CAJl Ne 12 IIAXTEPCKOI'O M.O.» JIHP Ha
XpaHEHHeE.

6. OTBETCTBEHHOCTbDb

6.1. OTBeTCTBEHHBIM JIMIIOM 3a OpPraHU3aLUI0 XPAHEHUS JIOKYMEHTOB SBISIETCA
JEJIOIPOU3BOIUTED.

6.2. Jlenonpon3BOAUTENb MOXKET OBbITh MPUBJICYEH K aIMUHUCTPATUBHON OTBETCTBEHHOCTH
3a HapylmeHue TpeOOBaHMN 1O OpraHu3alMd XpaHEHUs JOKYMEHTOB, COJEpKallux
[IEPCOHAJIBHBIE JTAHHBIE.



